Name/Date _______________________________

Troop 1018 – Troop Librarian Duties and Goals

Job description:  The Librarian takes care of troop literature 

Reports to: the Assistant Senior Patrol Leader

Librarian duties:
· Sets up and takes care of a troop library 

· Keeps records of books and pamphlets owned by the troop 

· Ensures Merit Badge pamphlets in the troop library are current
· Ensures a current copy of each Eagle required merit badge book is included in the troop library
· Keeps books and pamphlets available for borrowing 

· Keeps a system for checking books and pamphlets in and out 

· Follows up on late returns

· Develops a list of recommended books for purchase by the troop and requests funds for these from the Troop Committee

· Adds new or replacement items as needed
· Maintains an archive of materials and background information, such as sample ceremonies and scripts, to assist in planning courts of honor and other special events

· Maintains a file of instruction manuals related to troop equipment
· Sets a good example 

· Enthusiastically wears the Scout uniform correctly 

· Lives by the Scout Oath and Law 

· Shows Scout spirit 
List at least 3 goals below that you plan to achieve during your time as Librarian.  These goals should follow the SMART model.

1)

2)

3)

Feel free to add more if you like.  You should review this list from time to time.  You’ll be expected to summarize your efforts and results as part of a Scoutmaster Conference or Board of Review. 
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